Bumoru 10 opopMiIeHHS TEKCTY
MaricrepcbKoi Jucepraumii

[TosicHioBanbHy 3amucky BUKOHYIOTH 3rigHO 3 JCTY 3008-2015 «3Bitu Yy
cdhepi HayKH 1 TeXHIKM» Ha apkymax Gopmary A4 (210x297 mm).

Marictepcbky — aucepTaiilo  APYKYIOTb  MallMHHUM (3  JIOMOMOTOIO
KOMM'IOTEPHOI TEXHIKM) CIocOoOOM, Ha OJHOMY OOIll apkymry Oijoro mamnepy,
mpudTom 14 posmipy 3 1,5 inTepBamom.

3a MamMHHOTO CTHOCO0Y BHUKOHAHHS 3alUCKy JIPYKYIOTh 3 PO3PaxyHKYy HE
oinpine 40 psiIKiB HA CTOPIHKY 32 YMOBH PIBHOMIPHOTO ii 3alIOBHEHHS Ta BUCOTOIO
Jitep 1 mudp He MeHie 1,8 M.

TekcT po3MINTyIOTh HACTYITHUM YHHOM:

- BIJICTaHb BiJ JIIBOTO Kparo JIUCTA J0 TEeKCTy He MeHIre 30 MM, B IpaBOTO
Kparo JIMCTa J0 TEKCTY - He MeHIe 15 MM;

- BIICTaHb B1JI BEPXHBHOTO a00 HIKHBOTO PsiIKA TEKCTY JO BEPXHBOI a0o
HIDKHBOI Kparo JTMCTa HE MEHIIE 15 MM;

- BIJIaJIh MIXK PSAKaMHU TOBUHHA OyTH ofHaKoBa 1 piBHA 8-10 MM.

- BIICTAHb MDK 3aroJIOBKaMH MiAPO3JUTiB ab0 MYHKTIB 1 MOJAJIbIIMM a0o
nonepeaHiM TekctoM 15-20 mm;

- BIJICTaHb MK Ha3BOIO PO3ALTY 1 HA3BOIO MAPO3/1Ty a00 MyHKTY 18-22 MM;

- ab3alHMil BIACTYNl NOBUHEH OYTHM OJHAKOBUM BIIPOJIOBX YChOI'O TEKCTY
3anucKy 1 gopiBHIOBaTH 10-15 MM.

[lin yac BHUKOHAHHS 3alMCKM HEOOXIIHO JOTPUMYBATHUCh PIBHOMIPHOI
IIUTBHOCTI, KOHTPACTHOCTI ¥ YITKOCTI 300paxkeHHs. Bci miuii, mitepu, uudpu 1
3HAKU MOBUHHI OyTH 00H020 KOJ1bOPY BIPOJIOBK YCHOTO TEKCTY.

OdopMmieHHsT TEKCTy, UTIOCTpalliii 1 TaOMWIlb 3a MAIIMHHOTO CHOCO0Yy iX
BUKOHAHHS TIOBUHHO BIJMOBIIATH BHMOTaM IIMX BKa3iBOK 3 ypaxXyBaHHSIM
MO>KJIMBOCTEN KOMIT'FOTEPHOT TEXHIKHU.

[Tomunku, omucku Ta TpadiuHi HETOYHOCTI JIOMYCKAETHCS BUIIPABIISTH
niYuIneHHsIM abo 3adgapOyBaHHIM 0151010 (papOOrO 1 HAHECEHHSIM Ha TOMY K MICIT
a00 MDK psIKaMH BUIIPABICHOTO 300pa)K€HHs, aje He OUIbIe YOTHUPHOX
BUIIPABJICHb HA CTOPIHKY.

O¢opMiIeHHsSI CTPYKTYPHHMX €J1€eMEHTIB

CrpykrypHi enementu "3ABJIAHHSA HA JIMCEPTALIIO MATICTPA",
"PEDEPAT", "3MICT", "I[IEPEJIIK CKOPOYEHbL", "BCTVII", "BUCHOBKN",
"ITEPEJIIK BUKOPUCTAHUX JXEPEJI", "ITOJATKHN" He HyMepyrOTh, a iX
Ha3BH MPABJIATH 3a 3aT0JIOBKH CTPYKTYPHHX €JICMCHTIB.

Po3ainu 1 miapo3aiiv MTOBUHHI MaTH 3arojioBKU. [IyHKTH, TIANYHKTH MOXYTh
MaTH 3aroJ0BKH.

3aroyioBKM CTPYKTYPHUX €JIEMEHTIB 3aliCKHA 1 3aroJIOBKM PO3JAUIIB CIiJ
PO3TAIIOBYBATH MOCEPEINHI PSAIKA 1 IPYKYBATH BEIIMKUM JiTepaMu 0€3 Kparku B
KIHI[l, HE TTIKPECITIOI0UH.

3aroyioBKM MiPO3ALTIB, MYHKTIB 1 HlI[HyHI(TlB 3aIIMCKU CHIJl MOYHMHATH 3
a03aItHOTO BIACTYIY 1 APYKYBaTU MaJCHBKUMH JITEpPaMH, KPIM TEPIIOT BEJIHUKOT,



HE TIKPECTIoYn, 0€3 Kparnky B KiHII,

SKIIO 3arojoBOK CKJIAMAEThCS 3 JIBOX 1 OLIbIIE pPEYeHb, 1X PO3IUISIOTH
Kpankoro. [IepeHeceHHs CIliB y 3ar0JIOBKY PO3JILTY HE IOMYCKAEThCA.

Bijgcranp Mick OCHOBaMH PSAKIB 3aT0JIOBKY, a TAKOXK MiXK IBOMa 3aroJIOBKaMu
MPUIMAIOTh TaKOIO, SIK y TEKCTI.

He nomyckaerbcs po3MilllyBaTH Ha3BYy MIiAPO3JUTy, a TaKOX IYHKTY K
MIJMYHKTY B HYDKHIA 9aCTHHI CTOPIHKH, SIKIIO MICIs Hel pO3MIIICHO TUIBKU OJUH
PSTIOK TEKCTY.

Hymepauisi cTopiHOK 3anncKn

Hywmepartiito CTOpIHOK MOYMHAIOTh paxyBaTH 3 THUTYJIBHOTO apKylla, aje Ha
BCIX apKyllax, IO MepeaylTh CTpykTypHomy enemeHty "3MICT", nomepu
CTOPIHOK HE MPOCTABISIOTHCS.

CTOpIHKM 3alMCKH CIi HyMepyBaTH apaObCbKUMU LU(pamMu, JOTPUMYIOUNCH
HACKpI3HO1 HyMepallii BIPOAOBK yChOro TeKcTy. Homep cTOpiHKM MpOCTaBISAIOTH
y MpaBOMY BEPXHbOMY KYT1 CTOPIHKH 0€3 Kparku B KIHIII.

LmrocTpariii 1 Tabnuil, po3MilieHI HA OKPEMHX CTOpIHKaX, BKIIIOYAIOTh JI0
3arajibHO1 HyMepallii 3aI1CKH.

Hymepauisi po3aitiB, niapo3aiiiB, NyHKTIB, MiIMYHKTIB

Po3ninu, migpo3aiiv, MOYHKTH, MIAOYHKTA — 3allUCKM  HYMEPYIOThCS
apaOcbKkuMU U pamu.

Po3ninum 3anucku NOBUHHI MaTy MOPSIIKOBY HyMEpaliio B MeXaxX BUKJIAJACHHS
il cyTi 1 mo3HayaTucs apabcbkuMu udpamu 0e3 kpanku, Hanpuknaa: 1, 2, 3, 4 1
T.J.

[ligpo3aiii TOBMHHI MaTH MOPSAKOBY HyMEpamilo B MeXaxX KOXKHOTO
po3airy. Homep mizipo3ainy CKIagaeThCsl 3 HOMEpa po3uTy 1 MOPSIKOBOTO HOMEPA
MiIPO3AUTy, BIIOKpEeMJIEHOTO Kpamkoro. [licist Homepa miapo3auly Kpamky He
CTaBIIATh, Hanpukaa: 1.1, 1.2, 1.3 1 1.1.

[IyHKTH TIOBMHHI MaTH TOPSIKOBY HYMEpaIlll0 B MEXKax KOXXHOTO PO3ALLY
abo migposaury. HoMep MyHKTYy CKIIafaeThCs 3 HOMEpa PO3IUTY, MOPSAKOBOTO
HOMEpA MIIPO3AUTY Ta MOPSIAKOBOTO HOMEpA MYHKTY, BITOKPEMIICHOTO KparKaMHu.
[Ticnst HOMEpa MyHKTY Kparnky He CTaBisaTh, Hanpukiam: 1.1.1, 1.1.2 1 ..

SKIIO TEKCT MOAUISEThCS TIUIBKM HA NYHKTH, iX CJ1J HyMepyBaTH, 3a
BUHSATKOM JIOJATKiB, TOPSAKOBUMH HOMEPAMH.

Homep mianmyHKTY CKIIaJa€Thcsi 3 HOMEpa pO3ALITY, MOPSAKOBOTO HOMEpa
HiAPO3/iTy, TOPSAIKOBOTO HOMEpa MyHKTY 1 MOPSAAKOBOTO HOMEpa TMiIAMyHKTY,
BIJIOKpEMJIEHUX Kpankamu, Hanpukiaza: 1.1.1.1, 1.1.1.2 1 ..

Skmo po3ain abo MAPO3AUT CKIAAAETHCA 3 OJHOrO MYHKTY a00 MyHKT
CKJIQ/Ia€ThCS 3 OJTHOTO MiMYHKTY, HOTO HyMEpPYIOTb.

LmrocTpamnii
LmrocTparii (kpecieHHs, pUCYHKH, rpadiku, CXeMu, aiarpamu, (GOTO3HIMKH)
CJIiJI PO3MIIIyBaTH B 3amucii 0e3mocepeIHbO Miclis TEKCTY, € BOHU 3TaaylOThCs
BIIEpIlle, a00 Ha HACTYMHIN cTopiHui. Ha Bci imrocTparii MatoTh OyTH OCHUJIaHHS B



MOSICHIOBAJTBHIH 3aITHCIII.

Kpecnenns, pucyHku, rpadiku, CXeMmu, Alarpamu, pO3MillleHI B 3aIluCIi,
MaloTh BIJIOBIAATH BUMOTaM CTaHAAPTIB “€AMHOI CHUCTEMH KOHCTPYKTOPCBHKOI
JOKyMEHTaIli” Ta “€CAuHOT CHCTeMH MPOrpaMHOI JOKYMEHTAII1 .

LmrocTpaiiii MOXKyTh MaTH Ha3BY, SIKY PO3MILIYIOTh 0€3M0CcepeaHbO i HUMHU.
3a HEOOXIAHOCTI TJI UIIOCTpAIll€l0  PO3MIIIYIOTh  IOSCHIOBAJIBHI  JaHI
(T PUCYHKOBHI TEKCT).

LmrocTpariisi mo3HavdaeThesi CioBoM “‘PucyHok ”, SIKE pa3oM 3 Ha3BOIO
UTIOCTpaIii po3MIIIyIOTh MICIs MOSCHIOBAILHUX AaHUX, Hanpukiaan: “Pucynok 3.1
- Cxema po3MilIeHHS .

Lmroctpamii  cmigy HymepyBaTH  apaOCBKUMU  IHUPpaMHU  TOPSIKOBOIO
HyMEpaI€o B MEXax po3/iTy, 3a BUHATKOM LTIOCTpalliii, HaBeIeHUX y T0aTKaXx.

Howmep imrocTpariii ckiramaeTsCs 3 HOMEpa PO3AUTY 1 TOPSIKOBOIO HOMEpA
UTIOCTpallii, BIJOKPEMIICHUX KpaIlKolo, Hanpukiaa: PucyHnok 3.2 - qpyruii pucyHok
TPETHOTO PO3JILITY.

k1o B 3amucIii BMIMIEHO TUIBKH OJHY UTIOCTpAIlilo, 1 TaKOXX HYMEPYIOTb,
3T1JTHO 3 HABEJICHUMU ITpaBUIIaMHU.

Po3minyBat pucyHKU CIiJi Tak, abu X MOKHa OyJIO YUTaTU O€3 MOBOPOTY
pykonucy. SKIo 1e HeMOXKJIMBO - UIIOCTpallii pO3MIIIYyIOTh TakK, 100 PYKOIHC
Tpeba OyJIo TOBEPHYTH 3a CTPUIKOIO TOJMHHUKA.

LmrocTpaii, 32 HEOOX1AHOCTI, MOKYTh OyTH NEpENIYeHI B 3MICTI 3 BKa3aHHIM
iX HOMEpIB, Ha3BU 1 HOMEPIB CTOPIHOK, HA SIKUX BOHU PO3MIIIIEHI.

Taoauui

[udposuii Matepian, K OpaBUIO, OPOPMIISIIOTH Y BUTJIA I TaOIHIIb.

Tabnuiro ciif po3TaloByBaTH OE3MOCEPENHbO MICHA TEKCTY, B IKOMY BOHA
3rajyeTbcs BIiepine, ab0 Ha HacTymHid cropinii. Ha Bci Tabmuii matote OyTu
MOCHJIAHHSI Y TEKCTI 3aUCKHU.

Tabnuii ciig HymMepyBaTH apaOChbKUMU IUdpaMu MOPSAKOBOI HyMEPAIIEr0
B MeXaxX pPO3JUTy, 32 BUHATKOM TaOJHIlb, IO HABOAATHCS y HoAaTkax. SKIio y
3BITI OJIHA TAOJHUIIS, 11 TAKOK HYMEPYIOTh, 3T1IHO 3 HABEICHUMH BUMOTaMHU.

Homep Ttabnuiil ckiamaeTbCss 3 HOMEpa PO3AULY 1 MOPSJIKOBOTO HOMEpa
TabNuIll, BIJOKPEMIICHUX Kparkow, Hanmpukiaa, Tadmums 2.1 - mepria Tabmuis
JIPYTOro PO3/ILTy.

Tabnuus MoXxe MaTH Ha3By, SIKY JAPYKYIOTb MaJICHBKUMHU JiTepamH (KpiM
NepIoi BEJMKOi) 1 BMILLYIOTh HaJ Tabnuuero (auB. puc. 3.3). Hazpa mae Oytu
CTHUCJIOIO 1 BIIOMBATH 3MICT TaOIMII.

Axmo psaku abo rpadu TabnMIll BUXOIATH 3a MeXl (opMmMaTy CTOPIHKH,
TaOJUII0 TMOAULIIOTh HA YaCTHUHU, PO3MINIYIOUYM OJHY YaCTHHY Iij OJIHOI, abo
1opyY, YM MEPEHOCITh YaCTUHY TAaOJHIl Ha HACTYNHY CTOPIHKY, MOBTOPIOIOYU Y
KOXHIM 9acTHHI TaOJUIIl ii 3aroJI0BOK 1 OOKOBUK.

[Tpu monimi TaGnuIll HAa YaCTHHM JOIMYCKAETHCA i1 3aroJioBOK a00 OOKOBHK
3aMIHSATH BIJIMIOBITHO HOMEpaMU Tpad UM PAIKIB, HYMEPYIOUH iX apaOChKUMU
nudpamMu y nepirii 9yacTuH1 TabIuII.

CrnoBo “Tabmuust 7 BKa3ylOTh OJMH pa3 3J1iBa HaJ NEPIIOI YACTHHOIO



b

TabnuIll, Haja IHMUMHU dYacTUHaMH mumryTh: “TIpomomkenHs Ttabmumi 7 13
3a3HAYEHHSIM HOMepa TaOJIHIII.

3aronoBku rpad TaONHIll MOYMHAIOTH 3 BEIUKOI JIITEPH, a Mi3aroJOBKU - 3
MaJoi, AKII0 BOHU CKJIAJAI0Th OJHE PEYEHHS 13 3aT0JIOBKOM.

[lin3aronoBky, 110 MalOTh CAMOCTIMHE 3HAYEHHS, TUIIYTh 3 BEIUKOI JITEPH.
B KiHIIl 3aroyioBKiB 1 MiA3aroJioBKiB TaOJWIlb KPalKd HE CTaBJSATh. 3aroJIOBKH 1
M1/13ar0JI0BKH Tpad BKa3yrOTh B OJTHHUHI.

['opu3oHTaIbHI Ta BEpTUKAIBHI JiHII, KI PO3MEKOBYIOTh PSAKU TaONUIl, a
TaKOX JIHIT 3/1iBa, CIIpaBa 1 3HU3Y MOXKHA HE MPOBOJUTH, SKILO iX BIACYTHICTH HE
YCKIJIaJIHIOE KOPUCTYBaHHA Talmiuiero. Bucorta psaakiB y Oyab-SKOMYy BUNAAKY
NOBHUHHA OyTW He MeHme 8 MM, JliaroHanmpHUN MO 3aroJIOBKIB TaONHIll He
JIOTTYCKAETHCS.

Kosonky “Ne p/m” y Ttabauumio He BKJIWYaKTh. [Ipum HeoOXimHOCTI
HyMepallii, MOPSAKOBI HOMEPH PSAIKIB CTaBIATh MEpe]l iX Ha3BOIO.

Croarii Tabauill HyMEpYIOTh JIUIIE TO/1, KOJIM Ha HUX € MOCUJIaHHS Y TEKCTI
po6oTu a0 KoM TabIUIIS TPOJIOBKYETHCS Ha HACTYITHINA CTOPIHIII.

PosmimyBatu Tabauii ciif Tak, mob iX MokHa OyJio 4yuTaTu 03 MOBOPOTY
PYKOTHUCY; SIKIIO 116 HEMOXKJIMBO - TaOJMIIO PO3TAIIOBYIOTH TaK, MO0 PYKOIHC
Tpeba OyJIo TOBEPHYTH 3a CTPUIKOIO TOJMHHUKA.

BBonutu oxpemy rpady “OauHuUIll BUMIPIOBAHHS HE JIOMYCKAETHCA.
[To3HaueHHs OAMHHITH PO3MIIIYIOTh:

- y TEMaTUYHOMY 3aroJIOBKYy, SIKILIO BCl JIaHl, SIKi HaBEIEH1 y TaOIUIll, MAIOTh
OJTHY OJTMHUIIIO BUMIPIOBAHHS;

- B 3arojioBkax Tpad (KOJOHOK), BIIOKPEMIIIOIOYM iX KOMOIO, SIKIIO BCi
napaMeTpu B rpadi MaroTh OJTHAKOBY OJIMHUITIO BUMIPIOBAHHSI;

- B OOKOBHKY TIOPSIJT 3 Ha3BOIO MapaMeTpa, BiIOKPEMITIOIOYH iX KOMOO, SKIIIO

BCI1 IMapaMeTpH B PSIKY MaIOTh OJTHY OJMHUIIIO BUMIDY.

TekcT, SKUil TOBTOPIOETHCS B TAOJHIl, 1 CKIATAETHCS 3 OJHOTO CJIOBA,
JIOTYCKAEThCSl  3aMIHIOBATH JIankaMu. SIKIIo TEKCT, 10 TOBTOPIOETHCS
CKJIQJAETHCS 3 IBOX a00 OUIbIIE CIIIB, TO MPHU MEPIIOMY MOBTOP1 MOTO 3aMiHIOIOTh
cnoBamu “Te x”, a gami mankamu. CTaBUTH JIalIKKA 3aMiCTh ITU@p, 3HAKIB, MapOK,
CHUMBOJIIB HE JIOITYCKAETHCS.

SAximo Ha3Ba B OOKOBHKY 3amucaHa B KUTbKa PSAIKIB, TO B CYCITHIX rpadax
YUCJIOB] J1aHl 3alUCYIOTh Ha PIBHI OCTAaHHBOTO PsKa, a TEKCTOBUW Marepis
MOYMHAIOTh HA PiBHI NEPIIOTo psAaka. SAkmo mudposi ado 1HIII JaHl B TaOIUI HE
HABOJSTh, TO CTABJISATH MIPOUYEPK.

Hudpu B rpadax po3minryoTh TaK, 00 KJIACH YKCeN OyIu OJUH i APYTUM,
a YMCJIOB1 BETMYMHU MaJId OJHAKOBY KIJIBKICTh JECATKOBUX 3HAKIB.

JInst cKOpOYeHHS! TEKCTY 3aroJioBKIB 1 MIJ3aroyioBKiB rpad Tabiuil OKpemi
MOHATTS 3aMIHIOIOTh OYKBEHHUMH TO3HAYCHHSIMU, SKIIO BOHHW TMOSICHEHI B TEKCTI
a00 HaBeJICHI Ha UTFOCTpaIlisax, Hanpukiaaa: D - giamerp, L - nopxuna. [lokazHuku
3 OJIHAKOBUM OYKBEHUM TIO3HAYCHHSIM TPYNYIOTh IMOCTIJIOBHO B TOPSIKY
3pocTaHHs 1HAEKCIB, Hanpukiax Dy, Dy, D3 1 T.10.

Tabmuii 3a HE0OX1IHOCTI MOXKYTh OyTH HaBEJEHI y 3MICTI 13 3a3HAUCHHSAM 1X
HOMEDIB, Ha3B (SKIIIO BOHU €) Ta HOMEPIB CTOPIHOK, HA SIKUX BOHU PO3MIIIICHI.



Iepesiku
[lepeniku, 3a moTtpeOu, MOXYTh OyTH HaBeJCHI BCEPEIUHI NMYHKTIB a0o
nianyHkTiB. [lepen nepeaikoM CTaBIsATh JBOKPAIIKY.
[lepen K0KHOIO MO3MIIEI0 MEPENIKY CIiJI CTABUTH Majy JITEPy YKpaiHCHKOI
a0eTKH 3 AY)KKO10, a00 HE HyMepyrouH - fedic (mepiuii piBeHb aeTaizaliii).
Jns monanbioi jAetaizaiii IMepesiky CiiJi BHKOPHUCTOBYBATH apaOChKi
udpu 3 gyxKoro (apyruit piBeHs aeTami3zaiii). [Ipukan:
a) mMaca (Bara);
0) rabapuTHi po3MipHu:
1) noBxuHa;
2) mupuHa;
3) BucoTa
B) KUTBKICTb.
[lepeniku mepmioro piBHA JeTamizailii JIPyKYyIOTh MaJUMU JIITepaMH 3
a03aIHOTO BIJACTYIYy, JAPYroro - 3 BIJACTYIIOM BIJHOCHO MICIIS PO3TallyBaHHS
MIEPEITiKIB MEPIIOTO PIBHS.

IpumiTku

[TpuMiTKH BMIIIYIOTh y 3alKCI 32 HEOOXITHOCTI MOSICHEHHS 3MICTY TEKCTY,
UTFOCTpAIliil, SIKUX BOHU CTOCYIOThCA. Y BCTYIHIN YaCTUHI pO3MIILYBATH MPUMITKH
HE JIOMYCKA€ETHCS.

Opny npumiTky He HymepyroTb. CimoBo “IIpumiTka” ApyKyIOTh 3 BEIUKOI
jmitepu 3 al3alHOro BIACTYNMY, He migkpecitoroTh. Ilicns cnosa “IlpumiTka”
CTaBJIATh KPAIKYy, 1 3 BEJTUKOI JITEPH Y TOMY XK PAJIKY MOAAIOTH TEKCT MPUMITKH.

[Ipuknan:

[Tpumitka.

Jlexiibka TPUMITOK HYMEPYIOTh TMOCTIOBHO apaOChkuMu mudpamu 3
kpankorw. [licis cmoBa “IIpumiTku” CTaBIATH BOKPANKY 1 3 HOBOTO psAIKa 3
ab3aIry miciisi HoMepa MPUMITKHU 3 BEJIUKOI JIITEPH MOJAI0Th TEKCT MPUMITKH.

[Tpuknax: [pumiTku:

1.

2.

®opMyJId Ta PiBHAHHSA

®opMyIH Ta pIBHSIHHS PO3TAILIOBYIOTh 0€3M0CEPEAHBO MICHSI TEKCTY, B IKOMY
BOHU 3raJlylOThCsl, HOCEPEANH1 CTOPIHKH.

Buiie 1 HIk4e KoxkHOI popMysid a00 pIBHAHHS MOBUHHO OYTH 3aJUIIEHO HE
MEHIIIE OJIHOTO BUIBHOTO Psi/IKa.

dopMynu 1 piBHSIHHS Yy 3aIUCII (32 BUHATKOM (POPMYII 1 piBHSIHB, HABEJICHUX
y IoJaTKax) CIIiJl HyMEPYyBaTH MOPSAKOBOIO HyMEpAIli€ y Mexkax po3aury. Homep
dbopmynn ab0 pIBHSHHS. CKIAJAEThCS 3 HOMEpa PO3JLIYy 1 TOPSIKOBOTO HOMEpa
dbopmynu abo piBHSIHHS, BIJOKPEMIJICHHX Kparnkoro, Hampukiaa, Gopmyna (1.3)-
TpeTs hopMyIia MepIIoro po3imy.



Homep dpopmynu abo piBHAHHA 3a3HAa4YalOTh Ha PiBHI popmysn abo piBHAHHS
B JIy’)KKaX y KpallHbOMY MTPaBOMY MOJIOKEHHI HA PSAIKY.

[TosicHeHHs1 3HA4Y€Hb CHMBOJIIB 1 YUCJIOBUX KOE(DIIIEHTIB, IO BXOIATH [0
dbopMylIu YW PIBHSAHHS, CJiJ HABOJUTH Oe3MocepenHbo mia (GopMyrnorw y Tiit
MOCIOBHOCTI, B SKIM BOHU HaBeAeHI y ¢opmyli uM piBHsAHHI. [lepmmit psgox
MOYMHAIOTh 3 HOBOT'O PsJIKa CJIOBOM “7ie”” 06€3 JBOKPAIIKH.

[Tpy HEOOX1THOCTI IMICJISI TTOSICHEHHSI CUMBOJTY HaBOSATH OJIMHMII BUMIPY, SKi
BUKOPHCTOBYIOTHCS B JIaHii (popmyi.

[TincTanoBka 3HaueHb B (OPMYINIM 3AIMCHIOETBCA MicCs 3amucy (GopMynd i
MOSICHEHHS BEJTMYMH, 110 BXOATh y popMyiry un piBHSHHSA. Hanpukian:

JlomyckaeThcsi HE TMOBTOPIOBATH OYKBEHI MO3HAYEHHS TMPH IMiICTAHOBII
3Ha4YeHb, SKIIO PO3PAXYHOK Hae Oe3mocepeAHbO mMicia 3amucy Qopmynu 1 ii
po3mn(POBKH.

[lepenocutn (opmynu 4 PIBHSHHA HA HACTYIHUHA PSIAOK JOMYCKAETHCS
TITBKM HAa 3HAKaxX BUKOHYBAaHMUX OIepalliii, MOBTOPIOIOYM 3HAK olepali Ha
MOYaTKy HacTymHoro psiaka. Komu nepeHocars Gopmyiu 4 piBHSHHS Ha 3HAKOBI
oreparlii MHOXXEHHsI. 3aCTOCOBYIOTh 3HaK “X’.

ko y 3anucii TIIbKKA ofHa ¢hopMyia Y PIBHIHHS, 1X TaKOXK HYMEPYIOTh 32
HaBEJICHUMU BUMOTaMH. J[OmycKaeThCs HACKpi3HAa Hymepallis GopMysl B Mekax
BCHOT'O JJOKYMEHTY.

dopmynu, moO HWAYTh OJAHA 3a OJHOK W HE PO3AUICHI TEKCTOM,
BiJIOKPEMJTIOIOTH KOMOTO, a ITCIII OCTAaHHBOT CTaBJIATh KPaIKy.

Hocunanus

biGmiorpadiuHi onucH B MEpENiKy MOCUIaHb BUKOHYIOThCA 3rigHo 3 JCTY
8302:2015 "Iudopmarisa ta gokyMeHrarlis. biomiorpadiune mocunanHs. 3araibHi
MOJIOKEHHSI Ta TMpaBWiia CKJIaAaHHSA" 1 MOJAIOTHCS B TOPSIKY, 32 SKUM BOHHU
BIIEpIIIE 3raAylOThcsi y TEKCTl. [lopsiaikoBI HOMEPH OINUCIB y TEpPeiKy €
MOCWJIAHHSIMH B TEKCT1 (HOMEP MOCUIIaHHS).

VY BIANOBIAHUX MICIX TEKCTY MOBUHHI OYTH MOCUJIAHHS, K1 0DOPMIISIIOTHCSA
y KBaJpaTHI AY>KKH, HAIPUKIAI: "... 3TITHO 3 METOJAUKOIO PO3PaxyHKY, OMKUCAHOIO
B [6], orpuMyemo ... ", "... 3rigHO 3 Tabm. 10.1 [4] ...".

[TocwmanHs y TEKCTI 3alMCKU Ha JOKEpeNia CIiJl 3a3HAYUTH TOPSIAKOBUM
HOMEPOM 3a MEPEeNIKOM IOCUJIaHb, BUAUIEHUM JABOMa KBAaJpPaTHUMHU TyKKaMH,
Hanpukiana: ".. .y podotax [1 - 5]...".

[Ipy mocunaHHSAX Ha PO3IAUIM, MIAPO3IAUIM, TYHKTH, MIAMYHKTH, UTIOCTpALlli,
Tabuii, popMynu, piBHSIHHS, JOJATKU MOSCHIOBAIBHOI 3aMMCKU 3a3HAYalOTh 1X

Homepu. [Ipuknaau 3anucy nocwiass: "... y po3aum 4 ...", "... nuBuch 2.1 ... ", "
3a 3.3.4 .."."...BignoBigHo 10 2.3.4.1 .."."...Ha puc. 1.3 ...", abo "...Ha pucysky 1.3
Ly Tabmumi 3.2 L., L. (nuB. Tabm. 3.2) ...", "... 3a popmymoro (3.1) ...", "y
piBasHHEsX (1.23) - (1.25) ...", "... y nomatky b ...".

OdopmirenHs noaaTkiB
Jlonatku oopMITIOIOTH SIK MPOJOBXKEHHSA JOKyMeHTY. [Ipu mpoMy momaTku
MOBUHHI MaTH HACKPI3HY HyMeEpallil0o CTOPIHOK, 3arajibHy 3 JOKyMeHTOM. Bci



JOJIaTKU TOBUHHI OyTH mepepaxoBaHi y 3wmicTi. Po3ramryBanHs qo#aTKiB y
MOPSIJIKY MOSIBU NMOCUJIAHb HA HUX Y TEKCTI.

KoxxeH momaTok (SKIo iX KiJIbKa) MOYMHAIOTh 3 HOBOI CTOpiHKU. [lomgaTox
MOBMHEH MaTH 3arojIOBOK, HalmMCaHUM (HAIPYyKOBAaHWN) Bropi MaJvMH JIITepaMu
(kpiM TepiIoi BETUKOi) CHUMETPHUYHO BIIHOCHO TEKCTy cTOpiHKH. Ilocepemuni
psAoKa HaJ 3aroJIOBKOM MalluMU JITepaMH 3 MEpUIOi BEJIUKOI MOBHHHO OYyTH
HaJIpyKOBAHO €JIOBO “‘/lomaTok ”’ 1 BeJIMKa JIiTepa, 1o Horo rmo3Hayvae.

JlomaTtku Cii TMO3HA4YaTH MOCHTIIOBHO JITEpaMH YKpPaiHChKOT aOeTKu, 3a
BUHATKOM JiTep “T, €, 3, 1, 1, ,0,4,b” HAMPUKJIA: JOIaTOK A, momaTtok b i 1.1.
OpnuH 10AaTOK MO3HAYAETHCS SIK JOJIATOK A.

3a HEoOX1THOCTI TEKCT JOJATKIB MOXKE MOAUIATACH HAa PO3JILIH, TIiIPO3ALIH,
MYHKTH 1 MAMYHKTH, K1 CI11 HYMEPYBAaTH B MEXKaX KOKHOTO JIOAATKy. Y TaKkoMmy
BUIIAJIKy TIepe] KOKHUM HOMEPOM CTaBIIATh IMO3HAYCHHS MOAATKy (JTiTepy) 1
Kpanky (auB. nogatok I, puc. I'. 1).

LmrocTparii, Tadauii, ¢GopMynau Ta pIBHSHHS, IO € y TEKCTI JOJATKY, CIiJ
HyMEpyBaTU B MeXaxX KOXXHOTO IOAaTKy, Hampukiaa: pucyHok b. 3 - tperiid
pucyHok noaatky b; tabmuims A.2 - ngpyra tabnuis noaatky A; dopmyna (A. 1) -
nepia Gopmyina g01aTKy A.

Skimo y nojaaTtky ojJHa LIIOCTparlis, oaHa Tadauis, oJaHa (GopMyna 4u oJHe
PIBHSIHHS, 1X TaKOX HYMEpYIOTh, HANpUKiIaa: pUCyHOK A. 1, Tabmums A. 1,
dbopmyina (B. 1).

B mocunaHHSAX y TEKCTI [OAATKy Ha UIOCTparii, Tabnuii, (opmyiu,
PiBHSHHS, peKOMEHIY€eThCs TmucaTh: "... Ha pucyHky A.2 .. ", "... B Tabmumi .3 ...",
abo "... s Tabn. b.3 ..: ", "... 3a popmymoro (B. 1) ...:", "... y piBHsHHI (['.2) ..."

Jlkepena, IO BUKOPHUCTOBYIOTHCS TIIBKH Y JOJATKaX, PO3TIAAAIOTHCS
HE3JIEKHO BIJl THUX, IO BUKOPHCTOBYIOTHCSI y OCHOBHIM 4YacTHHI pPoOOTH, 1
MOBUHHI OYTHU TMEepeTiueHi HAMPUKIHII KOKHOTO JIOAATKy B MEPETiKy MOCUIaHb.

CxopoyeHHs Ta BJIACHI HA3BH

CKopodYeHHsI CJIB B TEKCTl 1 MIAMUCAX MiJ UTFOCTPAIisIMU, SK MPABUIIO, HE
JIOTYCKA€EThCS. BUKITIOUEHHSIMU € 3arajbHONPUAHATI CKOPOUEHHS: B KiHIII ¢pas3u -
1 T.4. (1 Tak pami), 1 T.0. (1 ToMy noAiOHe), 1 T. iH. (1 Take 1HIe), 1 1H. (1 1HI1e); TpH
MOCWIAHHSX - JUB.(IUBHUCH), TabO.(TabmuIst), puc.(pUCYHOK), CT.(CTOpiHKA),
1.(TyHKT), NI (TYHKTH), pO3/1. (pO3ALI, PO3/ILIN).

He nomyckaeTbCs CKOpPOUYyBaTH CJIOBa, SKINO TPU BUKOPUCTAHHI IHUX
CKOPOYEHb MOXKJIMBE P13HE PO3YMIHHS TEKCTY.

J103BONSIETBCS  BUKOPUCTOBYBAaTH CKOPOYEHHSA CIIB 1 CIIOBOCHOJIYYEHb,
XapakTepHUX A TeBHOI Tramy3l abo o0jacTi AisUIbHOCTI. 3aluCyloTh Takl
CKOpPOUYCHHSI Oe3MocepeHb0 B TEKCT1 (B JyKKax MICIs MOBHOI Ha3BU abo0 mpu
MepIIoMy BXOKEHH1 B TeKcT), Hanpukiaa: [lositpsua minis (I11).

HemoTpiOHO ckopodyBaTH cjoBa 1 CIIOBOCHOJYYCHHS: Tpada, pIBHSHHA,
dbopmya, Tak SK, HAMPUKIIA], TAKUM YHHOM, TOOTO, TaK 3BaHHA.

B TekcTi He MOmMyCKaeThCs CKOPOUCHHS IMO3HAYEHHS OJWHUIIL (HI3UIHHUX
BEJIUYMH, SKIIO BOHU BUKOPUCTOBYIOTHCS 0€3 1udp, 3a BUKIIOUECHHAM OIUMHUITH
(GI3UYHKUX BEJIMYMH B TOJIOBKaX TabJUIlh 1 B po3mu(poBKax OYKBEHUX MMO3HAYEHB,



10 BXOJATH B (DOPMYIIH.

CrmoBa maximum, minimum O0aXaHO BUKOPHUCTOBYBATH B CKOPOUYEHOMY
BUTJISAI IS 1HJAEKCIB (max, min). B TekcTi HEOOXiTHO MHCATH MAaKCHUMYM,
MIHIMYM.

[Ipi3BuIlla, Ha3BM YCTAHOB, OpraHizaiii, (GipM Ta 1HII BJIACHI Ha3BU Y
3alyCIli HABOAATH MOBOIO OpHUTiHATY, JlOMyCKaeThCs TpaHCIITEpyBaTH BIIACHI
Ha3BU OpraHi3aliil y mepeksiajai Ha MOBY 3aIllUCKH, J0Jar0uu (IIpH MEpIIii 3raii)
Ha3BY B OPUT1HAII.

JIisi BUKOHABIIS 3amHUCYIOThH IM'st (a00 Tiepmry JiTepy iMEeHI 3 Kpamkor) Ta
npizBuie (1Mo 6aThKOBI - 3a OakaHHAM aBTopa). JJI1 KOHCyIbTaHTA AUILIOMHOTO
IPOEKTY MPU HASBHOCTI y BIAMOBITHUX rpadax MICIs 3aMUCYIOTh BUCHUI CTYIIIHb,
BUEHE 3BaHH, iM's (a00 mepima JiTepa iMeHi 3 Kparkoro) Ta MPi3BHIIIE.

Ywucaa i 3HAKH

[Ticnst udpoBUX BETUYUH MOBUHHI CTABUTHCh YMOBHI MTO3HAYEHHS OJIUHUIIb
BUMIPIOBaHHs, a B TEKCTI, HaBMakWh, iX MOBHI Ha3Bu: 17.5 kr, aje "KiIbKa
kutorpamiB". He MoO)KHa MO€IHYBaTH TEKCT 3 YMOBHHUMH 1 MaTEeMaTUYHUMU
MO3HAYEHHSIMU, HANpUKIaA, He “t° HarpiBy”’, a ‘“TemiepaTypa HarpiBy’; He
“mBUAKICTE = 5 M/C”, a “MBUAKICTH piBHA 5 M/C”.

B TekcTi He J0MycKaeTbcsi BUKOPUCTOBYBATH 0€3 YHMCIOBUX ab0 OYKBEHUX
3HAYCHB:

- MaTeMaTU4H1 CUMBOJIH 1 3HaKku:log (norapudm), sin (cuHyc), cos (KOCUHYC),
0 (aynb), = (piBHE), # (He piBHE), =. (OUIbIIE a00 piBHE), < (MeHIIe abo piBHE) 1
T. 1H.

- 3Haku: Ne (Homep), % (mpoueHT), °(rpanyc), 0 (miamerp) 1 iH.

B TtekcTi numryTe cioBamu “Hynws”, “Homep” 1 T.4. 3Haku Ne, % 1 iH. mpu
MO3HAYEHH1 MHOXKMHH YMCJIa HE TIOJIBOIOIOTHCSI.

He nomyckaeTscs cTaBUTH THpe mepen HMUPPOBUMH BEIMYMHAMU, 1100 HE
IJIyTaTH MOTo 13 3HAKOM MiHYyC. 3aMiCTh I[bOTO 3HAKY JJIsl BEJIWYHWH, 110 MarOTh
BiJI'€éMHE 3HAUCHHS MTUCATU CIIOBO “MiHYyC”.

Yucna g0 AeB'SITH MOTPIOHO TMHUCATH B TEKCTI CIOBaMH, TOHAJ JEB'SITh
uudppamu (Hanpuknan: “Tpu kpusi”, “10 3HaueHw”); 4uciaa 3 PO3MIPHICTIO
nUIyThesl udpamu, a 6€3 po3MIPHOCTI -CIOBaMH, Hampukiaa: “Bincranp - He
oube 2 M. “KoTymiky nepeBipuTu 1Ba pasu’.

[TopsinkoB1 YMCIIBHUKU MHUIIYTh HMUGpaMU 3 POJOBUMH 3aKIHUCHHSIMH “‘O-t
neHp”’. Ilpu NMEeKiIbKOX TMOPSAKOBUX YHCITIBHHKAX 3aKIHUCHHS Y3TOJDKYETHCS 3
OCTaHHIM 3 HUX “3, 4, 5-i1 rpadiku’.

KinbKicHI YHCTIBHUKM THINYThCS O€3 3akiH4YeHb, Hampukiaag “B 20
Bumnanakax”, “Ha 10 apkymax”. He momyckaroThcsl TakoX 3akiH4eHHS B matax (“21
KBITHS ).

Y 1npoekTi HEOOXimHO BUKOpUCTOBYBaTH oauHUI SI. Skmo Bumipu
MPOBOAATHCS B IHIIUX OJIMHUIISX, IEpEeBeACHHS iX B oquHuIill SI 000B's13K0BE.

EnemenTn patu HaBOIATH apaOCBKUMHM HUppamMud B PSAIOK Yy Takid
MOCJIIJIOBHOCTI: PiK, Micsiub, yucio. Hanpuknan: naty 1 sxoBTtHs 1993 poky ciin
chopmyBatu Tak: 1993.10.01 a6o 93.10.01.



JlomyckaeThes ciaoBecHO-1IMGpoBHii criocid odopmieHHs nat: 29 ciuns 1993
POKY.



